SUBCOURSE
                                                                EDITION


QM2003
                                                                                    A

ADJUST QUANTITY OF BULK

PETROLEUM AT THE END OF THE

MONTH (101-521-3152)

[image: image6.png]T T .
THRNER |

JNARERNENNNNENEERERAEED

IR ARRE AR

ECC

NTITY

BALANCE CARRIED FORWARD

9130-00-264-6218
i S N T

TYogethar with DA Form 1328-1 replaces DA Forme 3328 Jen 77,

STOCK NUMBER
and 3329, Aug 78, which sres otedlets,

JERENENANNNRAREAAARED
ELERRNRRRRENNNRARENENRER
m-----------

ANRERNANRERNRNRNANEED

PROPERTY RECORD
10,000

For use of this form, ses DA PAM 710-2-1; the proponent sgency is DCSLOG.

REQUIRED ALW

LTR, TRADOC 1 Jan XX
M(GAS UNLEADED

AUTHORITY

BALANCE BROUGHT FORWARD

3328

i
J

0

X091-6001
X151-6002

WARVAA
FORM
o 82

LiN
ITEM DESCRIPTION

uc

DA




ADJUST QUANTITY OF BULK PETROLEUM AT THE END OF THE MONTH

SUBCOURSE QM2003
EDITION A

United States Army Combined Arms Support Command

Fort Lee, VA 23801-1809
One Credit Hour
GENERAL
The Adjust Quantity of Bulk Petroleum at the End of the Month subcourse is part of the Unit Supply Specialist MOS 76Y Skill Level 3 Course.  It is  designed  to  teach the knowledge necessary  for performing  tasks related to adjusting quantities of bulk petroleum, preparing property records  and reviewing records for bulk petroleum.  The subcourse is presented in one lesson corresponding to the terminal learning objective as indicated below.

Lesson 1: ADJUST QUANTITY OF BULK PETROLEUM AT THE END OF THE MONTH

TASK: Adjust the quantity of bulk petroleum at the end of the month to identify the amount of loss, prepare any necessary adjustment documents, and post property records.

CONDITIONS: You are given information and figures describing procedures for adjusting the quantity of bulk petroleum at the end of the month after the inventory has been completed and must adjust the quantity.
STANDARDS: Demonstrate competency of the task skills and knowledge, by correctly responding to the multiple-choice test covering adjusting the quantity of bulk petroleum at the end of the month.

(This objective supports SM Task 101-521-3152, Adjust quantity of Bulk Petroleum at the End of the Month.)
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INTRODUCTION TO ADJUST QUANTITY OF BULK PETROLEUM

AT THE END OF THE MONTH

The procedures governing inventory of bulk petroleum, assigning document numbers to the monthly summary, and posting the results of the inventory to the property records are covered in this subcourse.  You will learn the procedures to follow to adjust the quantity of bulk petroleum at the end of the month.  You also will learn what to do if there are discrepancies over the allowable loss and if the commander does not approve the monthly bulk petroleum accounting summary (MBPAS).

ADJUST QUANTITY OF BULK PETROLEUM AT THE END OF THE MONTH

In lesson 1, you will learn how to adjust the quantity of bulk petroleum at the end of the month and identify discrepancies between the amount recorded on property records and the actual amount of petroleum on hand.


To understand the procedures for adjusting the quantity of bulk petroleum at the end of the month, you must be able to:


1.
Obtain the results of the physical inventory of bulk petroleum from the responsible or accountable officer.


2.
Compare the physical inventory results with the recorded balances on property records, and prepare the monthly bulk petroleum accounting summary (MBPAS).


3.
Prepare a report of survey if the loss is greater than the allowable loss, if it exceeds $500, or if the MBPAS is not approved by the commander.

iv
Lesson l/Learning Event 1

LESSON 1

ADJUST QUANTITY OF BULK PETROLEUM AT THE END OF THE MONTH

TASK 

Adjust the quantity of bulk petroleum at the end of the month to identify the amount of gain/loss, prepare any necessary adjustment documents, and post property records.

CONDITIONS 

You are given information and figures describing procedures for adjusting the quantity of bulk petroleum at the end of the month after the inventory has been completed and must adjust the quantity.

STANDARDS 

Demonstrate competency of the task skills and knowledge by correctly responding to the multiple-choice test covering adjusting the quantity of bulk petroleum at the end of the month.

REFERENCES 

AR 340 Series, Office Management 

AR 703-1, Coal' and Petroleum Products Supply and Management Activities 

AR 710-2, Supply Policy Below the Wholesale Level 

AR 735-5, Accounting for Lost, Damaged, and Destroyed Property 

DA Pam 703-1, Accounting for Bulk Petroleum at Unit and Installation Levels 

DA Pam 710-2-1, Using Unit Supply System: Manual Procedures
Learning Event 1:

RECEIVING THE MONTHLY PETROLEUM PRODUCTS INVENTORY 

Adjusting the quantity of bulk petroleum at the end of the month is required after DA Form 3644 (Monthly Abstract of Issues of Petroleum Products and Operating Supplies) has been posted to the property book, an inventory of each type/grade of bulk petroleum has been accomplished, and a monthly reconciliation by a designated accountable petroleum officer has been done.  Figure 1 shows a completed DA Form 3644.
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FIGURE 1.  DA FORM 3644, MONTHLY ABSTRACT OF ISSUES OF PETROLEUM

 PRODUCTS AND OPERATING SUPPLIES.
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Lesson 1/Learning Event 1

At the end of the month, DA Form 3644 is totaled (as covered in QM 2002), assigned a document number, entered on DA Form 2064 (Document Register for Supply Actions) hereafter referred to as a document register, and the quantities are posted to DA Form 3328 (Property Record)(figure 2).

A physical inventory of Army-owned bulk petroleum products is accomplished by the responsible accountable or property book officer.  At that time a monthly reconciliation is accomplished by a designated accountable petroleum officer.

After the inventory results are compiled, you receive the results from the responsible accountable or property book officer.
3
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FIGURE 2.  FRONT OF DA FORM 3328, PROPERTY RECORD.
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Learning Event 2:

ACCOUNTING FOR BULK PETROLEUM PRODUCTS

Upon receiving the results of the inventory, you must compare the results of the physical inventory with the recorded balances on the property records and prepare DA Form 4702 (Monthly Bulk Petroleum Accounting Summary) (MBPAS) (figure 3).  Preparation of the MBPAS is done by:

-Entering the name of the terminal, class 3 supply point, or installation in the POST, CAMP, OR STATION block.

-Entering the unit identification code (UIC), in the PROPERTY ACCOUNT NUMBER block.  The Department of Defense activity address code (DODAAC), and document number may also be required in accordance with local standing operating procedure (SOP).

-Entering the beginning date (from) and the ending date (to) in the PERIOD OF REPORT block.

-Entering the national stock number (NSN) of each type of bulk petroleum dispensed in the unit to the right of the STOCK NUMBER block.

-Entering the nomenclature of each type of bulk petroleum dispensed in the unit to the right of the NOMENCLATURE block.  

The blocks identified by a through g are completed as follows:

-Block a.  The OPENING INVENTORY block contains the adjusted balance from the previous month.

-Block b.  The RECEIPTS block is the total amount of a particular petroleum product received during the accounting period on DA Form 3644.

-Block c.  The ISSUES block contains the quantity of a product issued for use during the accounting period on DA Form 3644.

-Block d.  The CLOSING BOOK BALANCE block is the total of the opening inventory plus the receipts minus the issues during the accounting period (opening inventory + receipts -issues).

-Block e.  The CLOSING PHYSICAL INVENTORY block is the physical inventory of petroleum, oils, and lubricants (POL) products on hand at the end of the accounting period.

-Block f.  The MONTHLY GAIN/LOSS block is obtained by calculating the difference between the physical closing inventory and the closing book balance.  Reflect losses with a minus sign and reflect gains with a plus sign.

5

Lesson 1/Learning Event 2

[image: image3.png]BADIONE0 M 04 NN § 40 NOILIGE S8 HdV ‘H-Z0L¥Y WHO4 Ya
ANI 01T “¥monl *I Kol |

"Z-01/ YV JO 9OUBMOT® Y3 UTYITA Z-4(
*Z-01, YV JO 92UBMOTT® 94l UTYITM SYIOK

MO V/NIVYD
MYYMOI 1Y

e L]
SO VNIVO ATHANON

; 0
Bt 656°EC

ANOLNIANI ONISOYD
TYISAHY

12=q s 000
IINVIVE wOO8 DMISDYD

! o
s3nsa
p ]
000°02 Si01203u
.
]
E 000701 |, Lounanmi oninaeo

¢-4dd 2dAL ‘1€

135314
L TELT-T. T

~00-01%6

~00-0€16
#€260 OdV Nd SdYl d4S ANVWHOO 1¥0ddns ane

£009-161X

WEANNN ANNOIIY ALW I40M4

007830 §1 Asusds 1usuodosd eyr {|.¢-0t ¢ NV VG 94 "Wt Yyl 4O wen 104
AHYYINNS DNILNNODY MNIT10UL 34 XTINE ATHLNOW

NOILVAS WO ¢WVD .:o»





FIGURE 3.  DA FORM 4702-R, MONTHLY BULK PETROLEUM ACCOUNTING SUMMARY.
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When the total handling gain/loss of a specific bulk petroleum product is less than the maximum allowable gain/loss for that product, only the actual loss is allowable.  When the loss exceeds the maximum allowable loss and the entire loss equals or exceeds the value of $500, a statement such as Loss of MOGAS is being investigated via report of survey' can be put in the remarks block of the MBPAS and a report of survey, DA Form 4697 is initiated for the entire amount lost.
If the actual loss exceeds maximum allowable loss but the dollar value of the total loss is less than $500, initiate causative research.

If the total gain of a specific product is less than the authorized gain allowance, only the actual gain is allowable.  When the gain exceeds the allowable limits, causative research is initiated.

The approving authority may disapprove the adjustment of any item on the MBPAS that does not appear justified based on facts available and past experience.  The approving authority's disapproval of any loss of the MBPAS automatically requires initiating of a report of survey.  Disapproval of any gain requires an investigation under AR 15-6.

To find the maximum allowable gain/loss (block g), use 1 percent of the total receipts and the opening inventory for Army-owned gasoline and jet fuel, grade JP-4.  Use one-half of 1 percent for all other Army-owned bulk petroleum products such as diesel fuel.  (Motor gasoline (MOGAS) opening inventory-10,000 gallons + total receipts-15,000 gallons = 25,000 x .01% = 250 gallons)(Diesel opening inventory-13,000 gallons + total receipts -20,000 gallons = 33,000 x .005 is 165 gallons).  Any fraction of a gallon is figured as 1 gallon.

The MBPAS is used by the accountable officer as a basis for preparation of a report of survey, if required, and becomes a supporting document to the report of survey.  For information on the preparation of a report of survey request, see DA Pam 710-2-1.  In the unlikely event the inventory balance is greater than the closing book balance, the amount over is added to the property book as a receipt.

When the MBPAS is approved, the document register and property book records must be posted.  Since this is considered accounting for bulk petroleum, the procedures are covered in QM 2002.
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Lesson 1/Practice Exercise

PRACTICE EXERCISE FOR LESSON 1

Instructions:

You have just finished reading the instructional material for lesson 1.  This lesson covered adjusting the quantity of bulk petroleum at the end of the month.  It is now time to check your understanding of the lesson.  This is done by completing the practice exercise below.  All of the questions are multiple-choice and are intended to measure your understanding of the procedures used in performing the task.  There is only one correct answer to each question.  Try to answer all of the questions without referring to the lesson materials.

When you have completed all questions, turn the page and check your answers against the correct responses.  Each correct response is referenced to specific portions of the lesson material so that you can review any questions you have missed or do not understand.  When you have completed this practice exercise, you should review all of the subcourse material before starting the posttest.

Situation.  You are working as a battalion S-4 and have the responsibility of completing DA Form 4702-R after the inventory and monthly reconciliation have been completed.

1.
Who performs the monthly reconciliation?


a.
The designated property book officer.


b.
The designated accountable officer.


c.
The designated accountable petroleum officer.


d.
The designated petroleum responsible officer.

2.
On receiving the results of the inventory, what do you compare the results with?


a.
The recorded balance on the hand receipt.


b.
The recorded balance on the document register.


c.
The recorded balance on the property records.


d.
The recorded balance on the MBPAS.

3.
You have an allowable gain/loss of 132 gallons of diesel and an actual gain/loss of 94 gallons.  How much are you allowed to put on the MBPAS?


a.
47 gallons.


b.
66 gallons.


c.
94 gallons.


d.
132 gallons.
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4.
You had an opening inventory of 880 gallons of gasoline and were issued 2,020 gallons during the accounting period.  What is your allowable gain/loss?


a.
90 gallons.


b.
190 gallons.


c.
200 gallons.


d.
29 gallons.

5.
You have an allowable gain/loss of 222 gallons of gasoline.  The actual loss is 223 gallons and the cost per gallon is $1.12.  What action must be initiated?


a.
A report of survey.


b.
A monthly petroleum status report.


c.
An inventory adjustment report.


d.
Causative research.

6.
Use the following data to prepare DA Form 4702-R (Monthly Bulk Petroleum Accounting Summary) (figure 1PE).

a.
Opening inventory -
6,666.


b.
Receipts -
10,0o0.


c.
Issues -
4,866.


d.
Closing inventory -
12,065.


e.
Closing book balance -
11,800.


f.
PBO -
Earl T.  Condro, CW3


g.
Battalion Commander -
Richard E.  Gardner, LTC, INF

9

Lesson 1/Practice Exercise

[image: image4.png]S —— —— . ‘NADICNN0O M 4 NNT | 90 NOILIGD 98 HUdY .C.Nchv WwWHo4 va

Jivg » ¥NLVNOIE W - BI31440 BNIAOHSEY 40 BOVUD ONY DAYN 7
Punsvuoes 7 1040 PV NNDS gt L4 LK)

Ve K )

IPVMO Y

@ T

1P M8t Y)
SROVNIVO ATHANON

ANOLINAANI DNISOTVD
Iv2sAHe

12=q ¢ 0 00H)Y)
INVYIVE NOOS8 DNISDYD

SINEM

441000

AVOLNIANI DNINDGO

é
|
F

'1-8-01L Mvda v bed filieg sy jo oen s0y

ANYIINNS DNILNNODDY WMNIT0NHL 34 N TINE ATHINON




FIGURE 1PE.  DA FORM 4702-R, MONTHLY BULK PETROLEUM ACCOUNTING SUMMARY.
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Lesson I/Practice Exercise Answers

ANSWER SHEET FOR PRACTICE EXERCISE

Lesson 1

1.
c
(Refer to Learning Event 1)

2.
c
(Refer to Learning Event 2)

3.
c
(Refer to Learning Event 2)

4.
d
(Refer to Learning Event 2)

5.
d
(Refer to Learning Event 2)

6.
See figure 1PES (Refer to Learning Event 2)
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FIGURE 1PES.  DA FORM 4702-R, MONTHLY BULK PETROLEUM ACCOUNTING SUMMARY.
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